[Ipunoxenue k npukasy Nel32

ot 31.08.2024r

INOJOKEHHUE
00 3JICKTPOHHOM KypHaJie/ 3JIEKTPOHHOM THEBHUKE
ooyuaromuxcss MBOY O-llsinaanckoit COLII MP «Tec-

Xemcknii K0:kyyH Pecniy0smmkn ToiBay

1. O01mme moJIoKeHus.
1.1. Jlannoe IlosoxxeHue ycTaHaBIMBACT €IWHBIE TPEeOOBaHMUS IO BEJICHHIO
AJICKTPOHHOI'O KypHaJla yCIIEBaeMOCTH/ 3JIEKTPOHHOIO JTHEBHUKA O0yYaroIlIerocs
OX/B1) B MBOY O-lllsiHaanckoir COLLI MP «Tec-Xemckuit koxyyHn PT»,
ompeaensieT ycioBus M TpaBuia BeacHus K, KoHTposisi 3a BeneHueMm K,
MpOIEAYpbl 00ECTIEUeHUSI JOCTOBEPHOCTH BBOAUMBIX B DK NaHHBIX, HAJIC)KHOCTH
UX XpaHEHUsS U KOHTpoyisi 3a cooTBeTcTBHEM XK TpeboBaHUSIM K
JIOKyMEHTOOOOPOTY, BKIIIOYAsl CO3/JaHHE PE3EPBHBIX KOMUM, TBEPABIX KOMHM (HA
OyMa)kHOM HOCHUTEJIE) U JIp.
1.2. OTBETCTBEHHOCTb 32 COOTBETCTBHUE PE3YIbTATOB yueTa ACHCTBYIOIIMM HOpMaM
M, B YAaCTHOCTHU, HACTOSIIEMY TIOJOKECHUIO U JOKAJIbHBIM aKTaM, HECeT
PYKOBOJUTEIb IKOJIBI.
1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX ydeTra (akTaM pealu3aluu
y4eOHOT0 TIpoliecca JISKHUT Ha PYKOBOJUTEIIE IITKOJIBI.
1.4. Tlpu BegeHuu ydera He0OX0MMO 00ECTIEYUTH COOJIIOICHNE 3aKOHOJATEIHCTBA
O TIEPCOHAJIHBIX JIAHHBIX.
1.5. DJIEKTPOHHBIN KypHAJI yCIEBAEMOCTH/IJIEKTPOHHBIA JHEBHUK 00yYaromIerocs
(mamee B gokymente OXK/D]I), sBHseTCs TrOCYIapCTBEHHBIM HOPMAaTHBHO-
(UHAHCOBBIM  JIOKYMEHTOM. BeneHue dJIEKTPOHHOTO KypHajla  SBJISIETCS
00s13aTeNIbHBIM JIJI1 KaXJAOTO YUMUTENS-TIPEIMETHUKA U KJIACCHOTO PYKOBOJUTEJIS
IITKOJTBI Hapsy ¢ OyMaXKHBIMU (hOpMaMH.
1.6. B 1-x kiaccax oTMeTkH, JoMairHue 3aaanus B 97K/ mo yueOHbIM peaMeTam
He cTaBiTcs. Benercs TOJNBKO yYe€T MPUCYTCTBUSL, OTCYTCTBUS, JIBHXKCHUS

00y4aromuxcsi, OCYIIECTBIIAETCS OOIICHUE YUUTENS C POTUTEISIMU.



1.7. OXK/D ]I IKOMBI CITYKUT JJIsI PEIICHUS CIEAYIOIINX 3a/1a4:

— XpaHeHue B IJIEKTPOHHOM BHUJE JAHHBIX 00 YCIEBAEMOCTH M MOCEIaeMOCTU

00yYaroUMMUCS IIKOJIBI;

— Co3pganue eauHON 0a3bl KaJIeHIApHO-TEMATHYECKOrO IUIAHUPOBAHHS IO BCEM

y4eOHBIM MpeIMETaM U MapajuiessiM KJIacCoB;

— Co3aHue 1 peanu3anus JUCTAHIUOHHBIX Y4eOHBIX KypCOB;

— Pa3zpaboTka u TpoBeJeHHE AMATHOCTUYECKUX U TECTOBBIX PadOT C LEJbIO

POMEKYTOYHOTO U UTOTOBOTO KOHTPOJIS;

— OmnepaTtuBHBIN JOCTYN K OLIEHKAM 3a BECh MEPHUOJ BEJCHHS KypHalsa, IO BCEM

npeaMeTaMm, B J1I000€ BpeMs BCEM y4yacTHHMKaM OOpa30BaTeIbHOro Ipolecca —

POIUTENAM, YUEHUKAM, YUUTENIAM U aJIMUHUCTPALIUH;

— ABTOMAaTH3aMA CO3JAaHUS MPOMEXKYTOUHBIX W WTOTOBBIX OTYETOB YUHTEJCH-

IPEIMETHUKOB, KJIIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH;

— CBoeBpeMeHHOe MHGOPMHUPOBAHHUE POAUTEICH MO BOMPOCAM YCIEBAEMOCTH HX
JIETEH;

1.8. OOecreueHre BO3MOXHOCTH TMPSMOTO OOIIEHUS MEXKAYy YUYUTEISIMHU,

aHMHHHCTpaHHGfI, poauTCIsIMA U 06y‘laIOIHI/IMI/IC$I BHEC 3aBHUCHMOCTH OT HX

MECTOITOI0KEHUS.
Bengenue DOXK/D]] IBIIETCA  00sA3aTeIbHBIM IS KaXKJI0ro
VUHUTETIS | KJIACCHOTO PYKOBOIHUTETIS.

1.9. Ilonp30BaTens MU  BJIEKTPOHHOTO  JKypHaja SBJSIOTCA:  aJIMHHHCTpaLUs
IIKOJIbI, YUHUTENIsl, KJIIACCHBIE PYKOBOAUTEIH, O0YUYaIOIIHUECs U POIUTENH (3aKOHHBIE
MPEICTAaBUTEIN ).
1.10. Kareropuuecku 3anpeniaercs J0MyCcKaTh yJaluxcs K paboTe ¢ 3JeKTPOHHBIM
KYPHAJIOM MOJ] JIOTUHOM U MapoJieM yUuTesl.
2. IlpaBuia u nopsaaok padorsl ¢ K/,

2.1. AnmunauctpaTtop DK/
— yCTaHaABIMBAET MpOrpaMMHOE oOecreueHue, HeoOxoaumoe sl paboThI
AIIEKTPOHHOTI'O KYpHAJIA;
—obecrnieunBaeT Hajuiekaliee (QYHKIMOHUPOBAHHWE CO3JAHHOW MPOrpaMMHO-

anIapaTHOM CPebl;

— obecrieynBaeT CBOCBPCMCHHOC CO3/1aHUC aPXHUBHBIX KOHI/II>'I;



— BMECTE C KJIACCHBIMH PYKOBOJWUTEISIMA W WHBIMU COTPYJAHHKAMHU IIIKOJIBI (B
cllydae CTOPOHHEro 00OpyJoBaHHs, Ha KOTOpoM ycTaHoBieH JJXK) 3amosHser
HE00X0IuMbIe (DOPMBI.
2.2. [lonp3oBaTeny MoxyvaroT MePCOHAIBHBIE PEKBU3UTHI JOCTYTA K AJIEKTPOHHOMY
KYpHaIy B CIIEYIOIIEM TOPSIKE:
— YuuTens-npeAMETHUKN, KIACCHBIC PYKOBOIAUTEIIH, AaJIMHHHUCTPAIUS IIIKOJIBI
MOJTIy9Yar0T PEKBU3UTHI IOCTYIA y aAMUHUCTpaTopa DXK/D/;
— PoauTtenu nosiy4aroT peKBU3UTHI IOCTYIA B Hayajie yueOHOTo rojia Ha KJIacCHOM
coOpaHHUU WM B TEYCHHE YI€OHOTO roJ1a Yepe3 KIACCHBIX PYKOBOIUTEIICH.
— O0yuaromuecs Moay4aroT PpeKBU3UTHI JOCTYIIAa B HaUaje yueOHOro Tojia Wil npu
3aUMCIICHUHU B MIKONY - Ha ypokax mHpopmatuku U UKT unu y amMuHuctpaTopa
DK/,
2.3.Bce monb3oBarenu DXK/DJ] HECyT OTBETCTBEHHOCTh 3a COXPAHHOCTb CBOMX
MIEPCOHAIBHBIX PEKBU3UTOB.
3. 3. [IpaBa u pyHKUMOHAIbHBbIE 00SI3AHHOCTH
3.1 . Anmunuctparop IK/D]1
Anmunuctpatop 92K/3]1 umeer mpaso:
« O6¢cyxnath Ha GopyMe JIFOOYI0 TEMy, Kacaromytocss yueOHO-BOCIIUTATEIIBHOTO
npolecca, 1 rnpoiecca ynpapieHUs ILKOIOH;
« CocTaBIsATh MPEACTABICHNE AUPEKTOPY IIKOIY HA MPEMUPOBAHNE YUUTENEH IO
pe3yibTaTam paboThI C AJIEKTPOHHBIM KYPHAIOM.
AnMuHuCTpaTOp 00s3aH:
- ObecrieunTh Mephl 1O OecniepeOOHOMY (PYHKIIMOHUPOBAHUIO 3JICKTPOHHOTO
KypHaa;
- Pa3zpabotath COBMECTHO C aJMHHHUCTpAIMEH IIKOJIBI, HOPMATHBHYIO 0a3zy IO
BeaeHuro DXK/D/;
- OOecrieunTh BCEX TIOMB30BATENICH PEKBU3UTAMH JOCTYNMa K DIIEKTPOHHOMY
KypHaiy. Bectm 06a3y [aHHBIX TOJB30BaTeNied M CTAaTUCTHKY pabOTHI C
AJIEKTPOHHBIM KYPHAJIOM;
« [ToaroToBuTh (3ampamuBaeT y pa3paboTUMKa CHCTEMbI, B Clly4ae CTOPOHHEH
OpraHu3aliy, Ha cepBepe KOTOopoil pazBepHyT DK/D]]) KOMIIIEKT TOKYMEHTOB T10

pernmameHTanuu ucnonb3oBaHus IK/DJ] kak MHPOPMALIMOHHOW CHCTEMBI



MIEPCOHANIBHBIX JJAHHBIX;

« Kontpoauposats paboTocnocoOHOCTh cuctemsl XK/ /1;

« Co3aBaTh pe3epBHbIC KOMUU 0a3bl JIaHHBIX, B TOM YKCII€ M Ha MaTepHAJIbHbBIX

HOCHUTETISIX, HE pexe | pa3a B HEJEeNI0/B IBE HEJEIH;

« OCylIECTBIISITh CBSA3b CO CIYXKOOM TEXHUYECKOM TMOJAEPKKU pa3padoTunKa
DXK/D/;

 KoncynerupoBare mnonb3oBareneii DXK/DJ] ocHOBHBIM mpuemMaMm paboOThl C

IPOrpaMMHBIM KOMIUIEKCOM.

« KonTponupoBarb paboTy C DSJIEKTPOHHBIM KYPHAJOM BCEX YYACTHHKOB

o0pa30BaTeNbHOr0 Ipoliecca: aJMUHUCTPALMU, YYHUTENeH, YYEHUKOB M HUX

pOIUTENEH;

« DOopMHUPOBATH CCHUIKU Ha 00I11€00pa30BaTENbHBIE U IIKOJIBHBIE PECYPCHI;

« OOecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAllMI0O IO BOIpocam paboOThl €

ANIEKTPOHHBIM KYPHAJIOM;

« [IpoBOIUTH WIKOJIBHBIE CEMHHAPHI, HAIIPABICHHbIE HA W3YYEHUE BO3MOKHOCTEU

U Croco00B pabOThI C AJIEKTPOHHBIM KYPHAJIOM;

 [Ipy HE0OXOAMMOCTH, MO TPEOOBAHMUIO YUUTENEH-TIPEAMETHUKOB U KJIACCHBIX

pyKoBoauTeneH, popMUPOBaTH HEOOXOAUMBIE OTYETHI B IEYATHOM BHJIE;

 IlonnepxuBaTh CBA3b C POAMUTENSIMH UM  OCYIIECTBIISAITh HEOOXOIUMBIE

KOHCYJIbTAIIMM TIO0 BOIPOCAaM MOJKIIOUYEHUS U PAOOTHI C 3JIEKTPOHHBIM KYPHAJIOM,;

3.2. Jles1onpou3BOAMTEIb IIKOJIbI

Jlenonpou3BOAUTENb IKOJIbI UMEET IPABO:

+ IlomyyaTp CBOEBPEMEHHYIO HWHAMBUAYAJIBHYIO KOHCYJIBTALMIO IO BOIPOCAM

paboThI C IEKTPOHHBIM JKypPHAJIOM;

- O6cyxnath Ha ¢opymMme JIFOOYI0 TeMy, Kacarollyrocsi y4eOHO-BOCHTUTATEILHOIO

Ipoliecca, U MpoLecca yupaBiIeHUs IKOJIOM.

Jlenonpou3BOAUTEIb HIKOJIbI O0S3aH:

« [IpegocraButh cnucku kiaccoB (koHTuHreHta OVY) u cnMmcok yuurtenei

agmuHUCTpatopy IXK/DJ[ B cpok 0 5 CeHTAOpS KaXKIOro roja; OMepaTUBHO

BHOCHUTH TEKYIIINE U3MEHEHMS 10 COCTABY KOHTUHT€HTa O0YyYAIOIINXCSl, yUUTEIeH U

T.J.;

3.3. Ki1accHble pyKoBOAUTEIH:



KitaccHelll pyKOBOIUTEL UMEET IPABO:

- [Toy4yath CBOEBpEMEHHYIO KOHCYIBTALMIO MO BOMPOCAM pabOThI C 3JEKTPOHHBIM
KYpHAIOM;

« O6cyxmarh Ha Qopyme MoOyI0 TeMy, Kacarllylocs y4eOHO-BOCIIMTATEILHOTO

poliecca 1 mpoliiecca yupaBiaeHUs IIKOJIOMH;

« Ilpu cBOEBpEMEHHOM, IMOJIHOM M KayECTBEHHOM 3aIlOJIHEHHH 3JIEKTPOHHOIO

KypHaJIa yUUTEISIMHU-TIpEIMETHUKaMU (OpPMHUpOBaTh OTYETHI 1O padoTe B

AJIEKTPOHHOM BHUJIE:

« OTyeT 0 moceaeMoCTH kiacca (1o MecsIam);

- [IpenBapuTenbHBINA OTUET KJIACCHOTO PYKOBOAUTEIIS 32 YUEOHBIN MEPUOT;

« OTYeT KJIACCHOTO PYKOBOAUTENS 32 YUEOHBIN MEPHO/;

« toru ycrieBaeMoCTH KJlacca 3a y4eOHbII NEpUOI;

« CBOJIHasl BEIOMOCTb y4€Ta yCIIEBAEMOCTH 00yYarOIIMXCs Kilacca,

« CBOIHAs BEIOMOCTh yu€eTa OCEMAeMOCTH.

« DopmMHUpOBATH ITPU HEOOXOAUMOCTH «MHPOPMALIMOHHOE MHCHMO ISl POJAUTEIIEH

B OymaxkHoM Buje. IIpu oTcyTcTBUMM mpuHTEpa Ha paboyeM MecTe HampaBlATh

ANIEKTPOHHOE MUCHMO aJIMUHUCTPATOPYy C TpeOoBaHHEM C(HOPMHUPOBATH MUChMA B

NEeYaTHOM BHJIC /ISl BKJICMBAHMS B OOBIYHBIN JTHEBHUK 00YyUaroIerocs;

« Co3taBaTh U MyOJMKOBATh OOBSIBICHUS HA AJICKTPOHHON JOCKE OOBSBICHHIA,

« BecTu nuuHbIi 351€KTpOHHBIN opTdoauno. KiiaccHblil pykoBoaUTENb 00s13aH:

« IIpoxoauTe 0Oy4eHMs] Ha IIKOJBHBIX CEMHHApax, HAMPABICHHBIX HA M3Yy4YCHHE

npUEeMOB PabOTHI C IEKTPOHHBIM JKypPHAIOM;

« 3aMoyIHATh U CJEAUTh 3a aKTYaJbHOCTHIO JTaHHBIX 00 OOYYaroIIMXCS CBOETO

KJIacca M UX POAUTENSX;

« KontponupoBaTh cBOEBpeMEHHOE (€KEHENEIbHOE) 3amojiHeHne 0a3bl JaHHBIX

OXK/3]1 o0 oOydarommxcsi yYHTEISIMHU-TIPEIMETHUKAMH; BECTH MOHUTOPHHT

YCHEIIHOCTU 00yYeHUs

« [IpenocTaBisiTh pEKBU3UTHI 1OCTYyNa poaAUTENsIM U oOydarommmes OY;

« Oprann3oBaTh cOOp KOMIUIEKTa JTIOKYMEHTOB 10 00ECIIEUYEHUIO 3aKOHOIaTEIbHBIX

TpeOOBaHUI O 3aIUTe MePCOHATBHBIX AaHHBIX (I1]]);

- BHocuth mpu HE0OXOOUMOCTH B D3JIEKTPOHHOM >KypHase (DakThl MPOIycKa

3aHATUN 00YYaIOIMMUCS TI0 YBAXKUTEILHON MPUUNHE;



 ExxeHenellbHO KOPPEKTUPOBATh BBICTABICHHBIE YUHUTENSIMU MPEIAMETHUKAMHU
(bakThI IPOITyCKa 3aHATHI 00yJarOIIMMICS;
« ®opMupoBaTh U MyOJIMKOBATh MEPEUEHb KIACCHBIX MEPONPHUITHI Ha Mecsll B
AIIEKTPOHHOM PACIIACAHUU.
- OnoBeniath poauTENe HEycleBaloOUMX OOydYallMXcsa, O0O0y4aroluxcs,
MPOMYCKAIOIIUX 3aHATHS 10 HEYBAXKUTEIbHON MPUYUHE;
« [IpoBoauTh OOyYEHHE ISl YYEHUKOB M POJAUTENEH (3aKOHHBIX MPEIACTAaBUTENEH )
o pabote ¢ DK/D;
« OpranuzoBaTth 0OMeH wuHpoOpMalMe ¢ OOyYalomUMHUCS U POAUTEISIMU
(3aKOHHBIMU TIPEJICTABUTEISIMH );
« OCyIIECTBIATH KOHTPOJIb IOCTYTIA POJIUTENCH U 00yUarOIIMXCS.
3.4. YuureJisi — NpeMEeTHUKU:
Yuurtenp-mpeAMETHUK UMEET MTPaBo:
« [TonyyaTh CBOEBPEMEHHYIO KOHCYJIBTALIUIO 110 BONPOCaM padOThl C 3JIEKTPOHHBIM
KYpPHAJIOM;
« opMupoBaTh CBOU JIEKTPOHHBIE YUeOHbIE KYPChI, UTOTOBBIE, TPOMEKYTOUHbIE
U CPE30BBIE TECTOBBIE paOOTHI M UCIIOJIH30BATh UX MPU MPOBEJICHUHN YPOKOB;
« O6cyxmarh Ha GopyMme OO0y TeMy, Kacarollyrocs y4eOHO-BOCTIUTATEIBLHOIO
npoliecca  npolecca yrpaBJIeHHUs IIKOJIOM;
« OOCyXJ1aTh U BHOCHUTH MPEIJIOKEHUS MO YIYUIICHUIO PadOThl C DJIEKTPOHHBIM
JTHEBHUKOM;
« Ilpu cBOEBpEMEHHOM, IMOJHOM M KAuY€CTBEHHOM 3allOJIHEHUU JJICKTPOHHOTO
KypHaia (HOpMHUPOBATH OTYETHI IO PabOTE B IJICKTPOHHOM BHJIE:
« KanengapHo-TeMaTuyecKoe iIaHupPOBaHUE;
« toru ycrieBaeMoCTH 10 NPEeIMETY 3a YUEOHBINA IEPUO;
« OTueT yuuTens-npeIMETHAKA 0 OKOHYaHUH YIEOHBIX MTEPUOJIOB U UTOTOBBIN;
« Otuer u rpaduk «/luHamuka cpegHero 6ajia no npeaMery».
« Co3iaBaTh U MyOJUKOBATh OOBSIBICHUS HA AJIEKTPOHHOMN JJOCKE OOBSBIICHHUIA;
Bectn  JIWMYHBIA  3JIEKTPOHHBIN
noptdonano;  Yuurenb-peIMETHUK
00s3aH:

« IIpoxoaute 0OyueHHUs] Ha IIKOJBHBIX CEMUHApax, HAMPABJICHHBIX Ha M3Y4YCHHE



PUEMOB PaOOTHI C 3JCKTPOHHBIM KYPHAJIOM;

« 3amoaHATH IEKTPOHHBIN KypHal oTcpodeHo — A0 18.00 gacoB (MOXKHO BRIOpaTh
Apyroe BpeMsl) KaKA0ro JHs B TOUKaxX dKcIuryartanuu IXK/9/1;

« CucremMaTH4eCKd NTPOBEPATh M OLEHUBATH 3HAHUS OOYyYArOIUXCs, a TaKXKe
OTMEYaTh MOCEIAEMOCTh B 3JIEKTPOHHOM KYypHAJIE;

« BpicTaBIsTH UTOTOBBIE OIICHKM OOYYAlOUIMXCS 332 YETBEPTh, MOIYTOIHE, TOJ,
9K3aMEH U UTOTOBBIE HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO ILIKOJIE IO
3aBEpILEHUU YUeOHOTO MEePUO/Ia;

 [Ipy HEOOXOAMMOCTH OMNOBEIIATh POAUTEIEH HEYCIEBAIOUMX O0yYaroluxcs,
00y4aromuxcsl, MPOITyCKAIOUINX 3aHATUS;

- Jlo Hauana y4eOHOro roja co3iarh KaJleHAAPHO-TEMATUYECKOE IIIAaHUPOBAHUE U
BHEJPUTH €r0 B JJEKTPOHHBIN XKypHal. KosmuecTBO 4YacoB B KaJeHIApPHO-
TEMaTUYECKOM IUIAHUPOBAHUU JOJKHO COOTBETCTBOBATH yUEOHOMY ILJIaHY;

-« Bectn Bce 3ammcu mo BceM Y4yeOHbIM IpeaMeraM (BKIIOYAs YPOKH IO
MHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3bIKE C 0053aTEJIbHBIM YKa3aHUEM HE TOJIBKO
TEM YPOKOB, HO M TEM 3a/IaHHI 110 YPOKY;

« Onpenenuth CoOCTaB MOATPYMI, NpPU JEJIEHUWU Kjacca MO TpeaMeTy Ha
HOATPYNNbl, M COOOLIAIOT CUCTEMHOMY aJMUHHUCTPATOpPy. 3aluch BECTH
WHIMBUIyaJIbHO KaXKIbIM yUuTeNIeM, Beayum rpynmy. IlepeBoa oOyuaromuxcs us
IPYIIIbI B TPYIITY MOXET ObITh MpoU3BeeH aaMuHucTpaTopom IK/3]1 TosibKO 1O
OKOHYAaHMIO Y4eOHOTOo nepuojaa (Y€TBEPTH, MOTYTOIUS);

« Ha ctpanuue snektpoHHOro xypHaia «TemMbl ypoKOB U 3a1laHHs» BBOAUTH TEMY,

HN3Y4YCHHYIO Ha YPOKC, BBIITOJIHACMBIC 3a/IaHUA U TUIL 9TUX 33I[3HHI>1.

3.5. AxmuHucTpaTop caiira OY
— Pa3zmMemiaer Ha IIKOJIBHOM CaiiTe HOPMATHBHO — MTPABOBBIC JOKYMEHTHI 110 BEJICHUIO
DK/D/;
— Pasmemaer Ha caiite OY uHcTpykumio no padore ¢ DXK/DJ] mis y4eHUKOB,

poauTeneil (3aKOHHBIX MPEICTaBUTENEH ), IE1aroros.

3.6. 3amecTuTenb (Jin) AMpekTopa mo YBP

3amecTtuTenb qupekropa no Y BP umeer npaso:



« Ilomy4aTh CBOEBPEMEHHYIO0 WHAMBUIYATbHYIO KOHCYJBTAlIMIO MO BOIpPOCaM

paboThl C AIIEKTPOHHBIM KyPHAJIOM;

« OOcyxmaTh Ha COBCIIAHMIX JIIOOYyIH0O TeMy, Kacaroulylocs  y4eOHo-

BOCIIUTATEIBHOTO MPOIIECCa, U IIPoliecca YIPABICHUS IIKOJIOM;

« Bectu nuuHbBIA 37€KTpOHHBIN TopTdoano. 3amecTuTenb aupekropa no YBP

00s13aH:

« COBMECTHO ¢ APYIMMH aJIMHHHCTPATUBHBIMU COTPYIHUKAMH pa3padaThIBATh

HOPMaTUBHYIO 0a3y ydueOHoro nporecca aisa Beaenus IK/D]1 aiis pa3MenieHus Ha

carite OY;

« ®opMHUPOBATH PACTIHUCAHUE 3aHATUM 110 KJlaccaM, yUUTEIsIM U KaOWHETaM B Havyaje

yaeOHoro roja. [Ipu Heo6xoauMoCTH MPOBOIUTH KOPPEKTUPOBKY PACIIUCAHUS;

 [IpoBepaATh  HaMuMe  KAJICHAAPHO-TEMATHYECKOTO  IUJIAHUPOBAaHUS B

AIIEKTPOHHOM JKYpHAJIE€ IIKOJIBI y yUWUTENeH MPEeAMETHUKOB 10 Hayajla y4eOHOro

rona;

- KonTtponupoBaTh CBOEBPEMEHHOCTh 3allOJHEHHUS DJIEKTPOHHOTO KypHala

YUUTESIMU- IPEAMETHUKAMU U KJIACCHBIMU PYKOBOAUTENSIMU € MOMOIIIbIO «OTUeTa

0 JIOCTYTIE K KJJACCHOMY KYpHAITy»;

« Omnpenenarb TOYKH JIKcmutyaTtanuu XK/DJ[ (B cioydae HEIOCTaTOYHOM

TEXHUYECKOM ocHameHHOCTH OY)

« Co3naBaTh U MyOJIMKOBATH OOBSIBICHUSI HA DJIEKTPOHHOU JTOCKE OOBSBICHUM O

BPEMEHU W MECT€ KJIACCHBIX COOpaHMii, U3MEHEHUSX B PACIHUCAHUU U JIPYTOi

ONepaTUBHON MH(OPMALUU JJIs YUUTENIEH, YYHEHUKOB U POJIUTENEH;

- AHanu3upoBaTh JaHHBIC MO PE3YJIbTATUBHOCTH Yy4eOHOTO Mporecca u, MpH

HeoOxoauMocTH; (PopMUpPOBaTH HEOOXOIWMBIE OTYETHI B OyMa)XHOM BHJE IO

OKOHYAHUIO YUYEOHBIX MEPHUOJIOB:

« JIBm>xeHre 00yJaronuxcsi mo MKoJie;

- JluHamMuKa JBUKEHUS 00YYArOITUXCS MO IIKOJIE (BBIOBITHE ) — OKOHYAHUIO yYEOHOTO
roja;

« CITuCOK BBIOBIBIITUX 00YUaIOIIUXCS 32 IEPHUOI;

« CriuCcoK MpUOBIBIINX 00YUYAIOIINXCS 32 TIEPHO/I;

« HanmoHs€eMOCTh KJ1aCCOB;

« IToroBbie JaHHbBIE N0 YYaIIUMCS;



« OT4eT 0 MocCenaeMocCTH Kiacca (1Mo Mecsiam);
« OTUYeT KJIACCHOTO PYKOBOAUTEIIS 32 YICOHBIN TIEPHO;
- Utoru ycrieBaeMoCTH Kilacca 3a y4eOHBIN MEepUOI;
« CBOHAs BEIOMOCTh yUY€Ta yCIIEBAEMOCTH 00YYarOIMXCs KIacca;
- CBOIHAs BEZIOMOCTH yueTa MOCeuaeMOCTH.
3.7. lupekTop:
JIMpeKTop WIKOJbI HMeeT PaBo:
- Ha3nauarb cOTpyHMKOB IIKOJIBI HA UCIIOJHEHUS 00S3aHHOCTEN B COOTBETCTBUU
C JaHHBIM TOJIOKEHHUEM;
- O6o3Hauath Ha ¢opyMe TeMbl Uil OOCYXICHHUS, Kacaroluecs ydeOHo-
BOCIMTATEIBHOIO IPOLIECCa, U MPOoLiecca YIPaBICHUs IIKOJIOH;
- [IybnukoBaTh TpHUKa3bl W TOJOXKECHHS, H3JaBacMbleé B IIKOJE, B pasfene
«JlokyMeHTbl — BHYTpHUIIIKOJIBHBIEY.
JupexTop mIKobl 00s3aH:
« Pa3zpabaTbiBaTh M YTBEp)KIaTh HOPMATHUBHYI0 M HMHYIO JOKyMeHTanuioo OV
o BeaecHuo DXK/D/;
« Ocy1iecTBIsATh KOHTPOJIb 32 BeaeHueM DK/ e pexe 1 paza B mecsi.
« Co3nate Bce HEOOXOIMMBIC YCIOBUS /I BHEIPEHUS W OOecreueHus paboThI
AJIEKTPOHHOI'O JKypHaja B Yy4eOHO-BOCHHUTATEIBLHOM HpOLECCe U Mpoliecce
YIpaBJICHUS IIKOJION; ONPEAeNsTh TOUKH dKcruryaTauu IK/D/1;
- IlpenycmarpuBaTh JIEHEKHOE BO3HArPaXKJIEHUE YUMTENeHd M  KIACCHBIX
PYKOBOIMTENEH B cilydae AOJHKHOTO MCIOJIHEHHS MPaBWII M HOpsAaKa padoThl €
AJIEKTPOHHBIM JKypHAJIOM MpPU HAYUCICHUU MPEMUH, C YUETOM HUX Harpy3kd Ipu
paboTe ¢ CUCTEMOM.
4. O0mMe npaBuJia BeACHU y4yeTa
4.1. Buecenue wuHpoOpMaMU O 3aHATAUM U 00 OTCYTCTBYIOIIMUX JIOJKHBI
POU3BOAUTHCS 1O GaKTy B IeHb IpoBeaeHUs. Eciu 3aHsaTHE MPOBOAMIOCH BMECTO
OCHOBHOTO TpenoaBaTess, (akT 3aMEHbI JOKEH OTPakaThCsl B MOMEHT BHECECHUS
YYETHOM 3aIHUCH.
42. BHecenne B KypHal HH(POpMalMM O JOMAIIHEM 3aJaHUUd  JOJKHO
MIPOM3BOJUTHCS B ICHb IPOBECHHUS 3aHATHUS. 3a1aHue JOHKHO BHOCUTHCS B KYypHAII

HC II03JJHCC, YCM 4YCPC3 1 yac moclie OKOHYAHMS BCEX 3aHATHHU JaHHBIX



00yyvarommxcs.
4.3. PekoMeH1yeTCs 3apaHee pa3MenlaTh 3aaHus, 4To0bl y 00yYarommxcs
4.4. ObUIa BO3MOYKHOCTb 3a0J1arOBPEMEHHO TUIAHUPOBATH CBOE BPEMSL.
4.5. Pe3ynpTaThl OLICHUBAHUS BBINOJHEHHBIX OOYYAIOIMIMMUCS padOT JOJHKHBI
BBICTABIIATECSA HE MO3/1HEE | Henenu co JHS MX MPOBEJIEHUS B COOTBETCTBUU C
npuHATHEIMU B OY npaBUIaMHu OLEHKH padoT.
4.6. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpPEIyCcMaTpUBaTh KOHTPOJIb
32 UX LEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA IMPOTSKEHUH BCETO HEOOXOAMMOIO
CpOKa, HalpuMep, C MOMOIIBIO 3JIEKTPOHHOW MOANUCH. DJIEKTPOHHOE XPaHEHHE
ApXMBHBIX JAHHBIX JOJDKHO OCYLIECTBIISITBCS MUHHMAJIBHO HA JBYX HOCUTEISIX H
XPaHUTHCS B PA3HBIX TOMEIICHUSIX.
5. YC/10BUSI COBMEILIEHHOT0 XPaHEeHMs JaHHbBIX B 3JIEKTPOHHOM BH/e U HA
OyMasKHbIX HOCHTEJISIX
5.1. B cimydyae He0OX0JMMOCTH UCII0JIb30BaHUs JaHHBIX DK 13 351eKTpOHHOM (hOpMBI
B KaYECTBE I1€YaTHOTO JOKyMEHTa HH(OpMaIMs BEIBOJUTCA HA NIEYaTh U 3aBEPSAETCA
B YCTaHOBJIEHHOM MOpPsiAKE. APXUBHOE XpaHEHUE YUETHBIX JAaHHBIX HA OyMayKHBIX
HOCUTENISIX JIOJDKHO  OCYILIECTBISITbCA B COOTBETCTBUM C  J€HCTBYIOLIUM
AJIMUHHUCTPAaTUBHBIM perjiaMeHToM PocoOpHaa3opa, yTBEp>KICHHBIM IPUKa30M
Munob6puayku Poccuu ot 21 stuBapst 2009 r. Ne 9.
5.2. CBomHasi BEIOMOCTh MTOTOBOM YCHEIIHOCTH Kjacca 3a Y4eOHBIM Troj
BBIBOJMTCS W3 CHCTEMBl Yy4yeTa B TOM BHUJE, KOTOPBIA HPEIyCMOTPEH
JNEUCTBYIOIIUMHU TPeOOBaHUSAMH apXUBHOW Ciy>kKObl. Eciu naHHBIE 1O yuyeOHOMY
rOJly XpaHATCA B 3JIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTh MOXKET OBITh Mepe/iaHa B
apXvMB Ccpa3zy MO 3aBEPIIEHUU BEIAEHUS Y4YeTa B COOTBETCTBYIOILIEM KJIACCHOM
KypHare.
5.3. [Ipu BegeHuu yuyeTa B 3JIEKTPOHHOM BHJI€ HEOOXOAMMOCTh BbIBOJIA JaHHBIX Ha
neyarh JiJIsl UCIOJIb30BaHUSI B Ka4YeCTBE JOKYMEHTa OINMpPENesieTcs COOTBETCTBUEM
ucnoiibzyemon uHpopmanoHHoi cucteMbl 'OCT P MCO 15489-1-2007 «Cucrema
CTaHAApTOB 1O uHpoOpMalK, OUOIMOTEYHOMY U U3AATEIBCKOMY  JIETy.
VYnpasnenue nokymeHTamu. O01ue TpedoBaHus.
6. IlpenocraBiienue ycayru /1 (MHPOpMHUPOBaHUS 00y4AIOIIMXCH M UX

poaurTesiell (3aKOHHBIX MpPeACTABUTEEH) 0 pe3yabrarax



o0yueHus)
6.1. Ilpu BegeHnu yuyeTa ycreBaeMOCTH € UCTOIb30BaHHeM DK o0ydaromumcs 1 uX
poauTensaM  (3aKOHHBIM — NIPEIACTaBUTENsAM)  00OecredyuBaeTcss  BO3MOYKHOCTD
OTepaTHUBHOTO TMoJyueHuss uHpopManuu 0Oe3 oOpamieHus K corpyaHukam OV
(aBTOMATHYECKH ).
6.2. Jlma poauteneil (3aKOHHBIX MPEACTaBUTENEH), KOTOpbIE 3asBUIU O
HEBO3MOXXHOCTH WJIM HEXXEJaHUH HCIIOJb30BaTh JTOCTYI K AJIEKTPOHHBIM (hopMam
IOpeacTaBleHuss WHGOpPMalLMU, JOJDKHO OBITh 00€CIEYeHO HH(POPMHUPOBAHUE O
pe3yibTaTax OOy4YeHHS HE pexe, YeM OJHMH pa3 B HEJENI0 C HCIOJIb30BAHHEM
pacnedyaTKy pe3yJIbTaToB.
6.3. PexomeHtyeTcst peryasipHO HHPOPMHUPOBATh OOYYAIOIIMXCA U UX POAUTENEH
(3aKOHHBIX MPEACTABUTENEH) O MPOTHO3€ UX UTOMOBOM YCIEMIHOCTH 00yYaronuXcsl
3a OTYETHBIN NepUo (4ETBEPTh, MOIYTOJUE U IIP.).
6.4. Uudpopmanus o0 UTOrOBOM OIIEHUBAaHUU U KOHKYPCHBIX (dK3aMEHAIIMOHHBIX )
UCIIBITaHUSAX JOJKHA OBITh TOCTYNHA OOYYarOUUMCS U UX POAMUTENSAM (3aKOHHBIM
'"MpeICTaBUTEINIAM) HE M03KE CYTOK MOCTIE MOTYUYEHHsI pe3yIbTaToB.
6.5. JloctaBka wuHOpManuK OOyYarOMMMCS W UX POJAUTENSIM (3aKOHHBIM
PEICTaBUTEIISIM) MOKET OCYIIECTBISTHCS B COINIACOBaHHOW (hopMe, B UaCTHOCTH,
[0 yKa3aHHbIM HMMH KOHTAKTHBIM JAaHHBIM, JUOO BBEIACHHBIM CAMOCTOSITEIHHO.
[lepegaya KOHTAKTHBIX JAHHBIX JOJIKHA OCYLIECTBISATHCSA POJAUTEISIMU MUCHbMEHHO
WIM ¢ IPUMEHEHUEM 3JIEKTPOHHBIX CHCTEM IE€peAadyd JOKYMEHTOB 3JIEKTPOHHOMN

MOJIHUCHIO.



